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LIFELONG LEARNING PROGRAMME 2007 - 2013 
APPLICATION FORM for Call 
EACEA/07/09
Support for European Cooperation in Education and Training 
Transversal programme

Key Activity 1: Policy Cooperation and Innovation

Deadline: 14 August 2009 (as postmark)
Section 1:  identification data for this application

For official use only   Reference number :
 

	Acronym
[limit 10 characters]
	
	Start date 
Please select
	Start date: (  01/01/2010
(  01/02/2010

(  01/03/2010

Duration: 12 Months  

	Title 

[limit 50 characters]
	

	Language used to complete the form 
Language of the consortium


	
	For communication with the Agency

Only 1 choice possible
	(DE   (EN   (FR 


	This is an application for funding under the following Action (select one only):
	(

	Part A: Raising national awareness of lifelong learning strategies and of European cooperation in Education and training
	

	Part B: Support for transnational cooperation in the development and implementation of national and regional lifelong learning strategies
	


NB: Please consult the Call for Proposals 2009 and the instructions at http://eacea.ec.europa.eu/llp/funding/2009/index_en.htm before completing the Application Form  
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Section 2 : Participating Organisations 

	Summary table of partners

	Partner number
	Country 
	Legal name
	Type 

	P1 Applicant Organisation
	
	
	

	P2 
	
	
	

	P3
	
	
	

	P4
	
	
	


Add rows as necessary. If the Coordinating Organisation is different from the Applicant Organisation, it should appear as P2.

Associated partners

Please complete the table below, providing details of organisations that are not formally part of the consortium, but who will be contributing to the work of the consortium

	Country


	Organisation name
	Type of organisation

	
	
	

	Brief description of the role in the project

	Limit 200 characters 


Copy Table as necessary

	Partner number

	Applicant Organisation 
	P1 



 

	Registered address and type of organisation

	Full legal name
	In national language and characters

	
	In Latin characters (where original is not in Latin characters) 

	
	Translation of legal name into English, German or French if possible

	Short name / acronym 
	Limit 15 characters 

	Registered Address
	
	Street number
	

	Postcode
	 
	City
	
	Country 
	

	Legal Status
	( For profit
( Not for profit



	Contact details of the Legal Representative of the Applicant Organisation (this person must sign the declaration of honour and attach it to the application. In the event of a successful application, this person will also sign the Grant Agreement on behalf of the Consortium).

	Title  
	
	 First name
	

	Family name
	
	
( Male
( Female

	Department 
	

	Position 
	

	Address
	
	Street number
	

	Postcode
	 
	 City
	 

	Country
	
	Region
	

	Telephone 1
	++  /  
	Telephone 2
	++  /

	Mobile
	++  /
	Fax
	++  /

	Contact Email
	
	website
	


 
 
 
 
 

	Contact person When the Applicant Organisation is also the Coordinating Organisation, these must be the details of the Coordinator

	Title  
	
	 First name
	

	Family name
	
	
( Male
( Female

	Department 
	

	Position 
	

	Address
	
	Street number
	

	Postcode
	 
	 City
	 

	Country
	
	Region
	

	Telephone 1
	++  /  
	Telephone 2
	++  /

	Mobile
	++  /
	Fax
	++  /

	Contact Email
	
	website
	


	To be completed by each organisation involved in the consortium including Applicant and Coordinating Organisations

	Type of organisation


	

	General description of the organisation:  [Limit: 1000 characters] scope of work, areas of specific expertise and competence in relation to the project proposed 

	

	Role of the participant organisation in the proposed project [Limit: 1000 characters] 

	

	Skills and expertise of key staff involved in the project  

	Name 

Limit 50 characters
	Summary of relevant skills and experience Limit 750 characters per person 

CVs must also be attached (in 3 copies)

	
	

	
	

	
	


Add rows as necessary

	Details of projects / networks related to National and Regional Lifelong Learning Strategies  in which your organisation / department has participated 

	Starting Year
	Programme or Initiative
	Identification number
	Contracting organisation
	Title of the project / network
	Website

	
	
	
	
	
	

	
	
	
	
	
	


Add rows as necessary
	Details of other projects / networks  in which your organisation / department has participated with the financial support of any Community programmes/ initiatives in the last five years 

	Starting Year
	Programme or Initiative
	Identification number
	Contracting organisation
	Title of the project / network
	Website

	
	
	
	
	
	

	
	
	
	
	
	


	Details of  applications in any LLP 2009  selections in which you and / or your organisation / department is involved 

	LLP Sub-Programme 
	Acronym
	Applicant Organisation

	
	
	

	
	
	


Add rows as necessary

	

	Is the Applicant Organisation also the Coordinating Organisation ? 
	( Yes
( No



	If No, Please complete the sheet for the Coordinating Organisation (Partner number P2)


This sheet does NOT need to be completed if the Coordinating Organisation is the same as the Applicant Organisation. It MUST be completed where the Applicant Organisation and the Coordinating Organisation are different

	Coordinating Organisation 
	P2


	Registered address and type of organisation

	Full legal name
	In national language and characters

	
	In Latin characters (where original is not in Latin characters) 

	
	Translation of legal name into English, German or French if possible

	Short name / acronym 
	Limit 15 characters 

	Registered Address
	
	Street number
	

	Postcode
	 
	City
	
	Country 
	



 
 
 
 
 

	Contact person: details of the Coordinator

	Title  
	
	 First name
	

	Family name
	
	
( Male
( Female

	Department 
	

	Position 
	

	Address
	
	Street number
	

	Postcode
	 
	 City
	 

	Country
	
	Region
	

	Telephone 1
	++  /  
	Telephone 2
	++  /

	Mobile
	++  /
	Fax
	++  /

	Contact Email
	
	website
	


 

	To be completed by each organisation involved in the consortium  including Applicant and Coordinating Organisations

	Type of organisation


	

	General description of the organisation:  [Limit: 1000 characters] scope of work, areas of specific expertise and competence in relation to the project proposed 

	

	Role of the participant organisation in the proposed project [Limit: 1000 characters] 

	

	Skills and expertise of key staff involved in the project  

	Name 

Limit 50 characters
	Summary of relevant skills and experience Limit 750 characters per person 

CVs must also be attached (in 3 copies)

	
	

	
	

	
	


Add rows as necessary

	Details of projects / networks related to National and Regional Lifelong Learning Strategies in which your organisation / department has participated 

	Starting Year
	Programme or Initiative
	Identification number
	Contracting organisation
	Title of the project / network
	Website

	
	
	
	
	
	

	
	
	
	
	
	


Add rows as necessary
	Details of other projects / networks  in which your organisation / department has participated with the financial support of any Community programmes/ initiatives in the last five years 

	Starting Year
	Programme or Initiative
	Identification number
	Contracting organisation
	Title of the project / network
	Website

	
	
	
	
	
	

	
	
	
	
	
	


Add rows as necessary

	Details of  applications in any LLP 2009  selections in which you and / or your organisation / department is involved

	LLP Sub-Programme 
	Acronym
	Applicant Organisation

	
	
	

	
	
	


Add rows as necessary

	Partner Organisations 

P 2 – Pn  if the Applicant Organisation and Coordinating Organisation are the same. 

P3 – Pn  if the Applicant Organisation and Coordinating Organisation are different
	Partner Number

 P
	


	Registered address and type of organisation

	Full legal name
	In national language and characters

	
	In Latin characters (where original is not in Latin characters) 

	
	Translation of legal name into English, German or French if possible

	Short name / acronym 
	Limit 15 characters 

	Registered Address
	
	Street number
	

	Postcode
	 
	City
	
	Country 
	



 
 
 
 
 

	Contact person

	Title  
	
	 First name
	

	Family name
	
	
( Male
( Female

	Department 
	

	Position 
	

	Address
	
	Street number
	

	Postcode
	 
	 City
	 

	Country
	
	Region
	

	Telephone 1
	++  /  
	Telephone 2
	++  /

	Mobile
	++  /
	Fax
	++  /

	Contact Email
	
	website
	


 
	To be completed by each organisation involved in the consortium  including Applicant and Coordinating Organisations

	Type of organisation


	

	General description of the organisation:  [Limit: 1000 characters] scope of work, areas of specific expertise and competence in relation to the project proposed 

	

	Role of the participant organisation in the proposed project [Limit: 1000 characters] 

	

	Skills and expertise of key staff involved in the project  

	Name 

Limit 50 characters
	Summary of relevant skills and experience Limit 750 characters per person 

CVs must also be attached (in 3 copies)

	
	

	
	

	
	


Add rows as necessary

	Details of projects / networks related to National and Regional Lifelong Learning Strategies in which your organisation / department has participated 

	Starting Year
	Programme or Initiative
	Identification number
	Contracting organisation
	Title of the project / network
	Website

	
	
	
	
	
	

	
	
	
	
	
	


Add rows as necessary
	Details of other projects / networks  in which your organisation / department has participated with the financial support of any Community programmes/ initiatives in the last five years 

	Starting Year
	Programme or Initiative
	Identification number
	Contracting organisation
	Title of the project / network
	Website

	
	
	
	
	
	

	
	
	
	
	
	


Add rows as necessary

	Details of  applications in any LLP 2009  selections in which you and / or your organisation / department is involved 

	LLP Sub-Programme 
	Acronym
	Applicant Organisation

	
	
	

	
	
	


Add rows as necessary

Section 3 : Summary of the proposed project

	Summary 
For successful applications, this section will be reproduced, as presented below, in compendia etc. You should therefore ensure that it gives a concrete overview of the work your consortium plans to undertake including:

· The reason for your project 

· Concise description of the outputs, results and / or products (including where relevant key pedagogical strategies, media used, language versions etc.)

· The impact envisaged

	The abstract must be provided in EN, FR or DE. Limit: 2000 characters



Budget summary

	Expenditure
	

	Direct Costs
	
	No decimals

	
Staff
	
	

	
Travel and subsistence
	
	

	Equipment
	
	Cannot exceed 10% of direct costs

	
Subcontracting
	
	Cannot exceed 30% of direct costs

	
Other
	
	

	Sub-Total Direct Costs
	
	

	Sub-total: Indirect costs
	
	Cannot exceed 7% of Total Direct Costs

	Total Cost
	
	

	Revenue
	

	Community Grant Requested
	
	Cannot exceed 75% of Total Cost

	% of total cost
	
	

	Own funding of the members of the consortium
	
	

	Other sources of financing
	
	

	Total revenue
	
	Must equal total costs above


Do not forget to attach the detailed financial tables (excel file) to this form before submitting. Check that the financial information provided in this table is identical to that provided in the detailed financial tables.
Profile of Consortium 

	Countries involved in the proposal

	
	All partners from eligible countries
	OTHER participants involved in the proposal

	
	MS
	ACC
	AC
	OCT
	TOTAL
	

	N° participants
	
	
	
	
	
	

	N° countries
	
	
	
	
	
	


	Organisation Types

	Associations
	Counselling
	Education
	Enterprise
	Not for profit
	Public Bodies
	Other types
	TOTAL

	
	
	
	
	
	
	
	


Associated projects 

If your proposal is based on the results of one or more previous projects / networks, please provide precise references to this/ these project(s) / network(s) in the table below. 

	Identification number
	

	Project / network dates (year started and completed)
	
	Programme or Initiative
	

	Title of the project / network
	

	Coordinating organisation
	

	Website
	

	Password / login if required for website
	

	Summarise the project / network outcomes and describe (a) how the new proposal seeks to build on them and (b)  how ownership / copywrite issues are to be dealt with

	Limit 750 characters




Add tables as necessary

Section 4: Detailed Description of the proposed project

Why do you wish to undertake this project?

Explain the rationale of and background to the project by defining the needs or constraints that it seeks to address (current situation in the countries involved, previous or preparatory work in the domain, the results of any needs analysis undertaken, methodologies selected, target languages etc.). Outline the main (published) indicators that illustrate these needs. Include references to any declared national or international political priority in this area.

	Limit 2000 characters




Aims and objectives

Define the concrete aims and objectives of the project and describe the ways in which the situation set out under the previous point will be changed and the specific needs will be addressed by the project. 

	Limit 2000 characters




What will this project produce?

Provide a summary of all the outputs / products / results that will be produced in the proposed project. Where relevant, describe the specific pedagogical methodologies / beliefs that this project will exploit. 

	Limit 2000 characters




What is the approach adopted to develop the work of this proposed project?

Provide an overview of the work during the lifetime of the project that summarises the key activities, milestones, management, monitoring and quality assurance

	Limit 2000 characters




Impact and Sustainability:

(a) Who will use these outputs / products / results and how will the consortium reach them? 
Please describe the intended users who will benefit from the project during the lifetime of the project, and after the project has finished. Explain how these users will be reached.

	Short term target-groups: Describe the target group(s) that will be reached during the life of the project

	Limit 1500 Characters



	How will this group / these groups be reached and involved during the lifetime of the project?

	Limit 2000 characters



	Long term target groups: Describe the target group(s) that will be reached after the project is finished and the anticipated impact on them 

	Limit 1500 Characters



	How will this group / these groups be reached?

	Limit 2000 characters




(b) How will the impact of this project be sustained beyond its lifetime?

	Limit 2000 characters




Who will produce these outputs?
Describe the consortium (or the applicant organisation in case there is only one beneficiary - relevant only for Part A), demonstrating that all the skills required in undertaking this proposed project are available. 

Identify also, where relevant, specific tasks that will be sub-contracted to bodies outside the formal consortium.

	Limit 2000 characters




Section 5 : Workplan and workpackages

Summary of Workpackages

(At least one work package should be elaborated for each of the following types: Management, Dissemination, Exploitation of results, Quality Assurance (quality plan), Development (the substance of the work)
	Workpackage number
	Workpackage type
	Workpackage title
	Start
	End

	
	
	
	
	

	
	
	
	
	


Add rows as necessary

Deliverables List
	Deliverable No
	Deliverable title
	Delivery date
	Nature
	Dissemination level

	
	
	
	
	

	
	
	
	
	


Add rows as necessary

	Workpackage Number
	
	Workpackage Type 
	


	Workpackage title:
	 Max 200 characters



	Start

Month number
	
	End

Month number
	 
	Duration in number of months
	 

	Description of workpackage 

	Max 2000 characters



Deliverables – outputs / products / results for this workpackage
	Deliverable number 
	

	Title  
	 Limit 50 characters



	Type of outcome / product / results
	Limit 50 characters

	Description: 



	Limit 500 Characters




Add tables as necessary

Consortium partners involved in this workpackage 
	
	Partner number
	Country
	Short-name
	Role and tasks in the workpackage

	Lead partner: 
	 P(nr)
	
	
	Limit 400 characters

	
	P(nr)
	
	
	Limit 400 characters

	
	P(nr)
	
	
	


Add rows as necessary

Resources required to complete this workpackage

Indicative input of consortium staff: The totals provided for staff days should correspond globally with the staff table in the detailed budget.  

	
	Partners involved
	Country
	short name
	Number of staff days

	
	
	
	
	Category 1
	Category 2
	Category 3
	Category 4
	Total

	Lead partner: 
	P(nr)
	
	
	
	
	
	
	

	
	P(nr)
	
	
	
	
	
	
	

	
	P(nr)
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	


Insert rows as necessary

Tasks that will be subcontracted in this workpackage
	Partner responsible for Sub-contract
	Country
	short name
	N° days (where appropriate)
	Brief description of task

	P(nr) 
	
	
	
	

	
	
	
	
	


Explanation of workpackage expenditures

	Please explain and justify budget items included in the detailed budget that relate to this workpackage, specifically, where relevant under the headings: "travel and subsistence (of the staff of the consortium)", "equipment" and "other". 

	Limit 2000 characters




Section 6: Justification of the project in terms of quality and relevance to the Call

Part 1 - Lifelong Learning programme and Call Objectives addressed

	Please identify in the box below, which of the Objectives of the Lifelong Learning Programme this application addresses 

	CODE
	Description

	
	

	Describe briefly how your project addresses this Objective 

	Limit 500 characters


	Please explain how your project meets the objectives of the Call

	Description

	Limit 500 characters


Lisbon Education & Training Progress Indicators 

(See http://ec.europa.eu/education/policies/2010/et_2010_en.html)

	CODE
	Target 
	Description

	
	
	

	Please explain how this proposal addresses the indicator selected 

	Limit 500 characters


Lisbon Key Competences (See http://ec.europa.eu/education/policies/2010/et_2010_en.html)
	CODE
	Description

	
	

	Please explain how this proposal addresses the competence selected

	Limit 500 characters


LLP Horizontal policies
	CODE
	Description

	
	

	Please explain how this proposal addresses the policy selected

	Limit 500 characters


Complementarity with other policies
	CODE
	Description

	
	

	Please explain how this proposal addresses the policy selected

	Limit 500 characters


Part 2: Justification of the proposal according to the Award Criteria

This section provides applicants with an opportunity to provide experts with statements in support of their application, as described in the previous sections of this form, according to the award criteria against which they will be judged.
Award criteria for Part A: Raising national awareness of lifelong learning strategies and of European cooperation in education and training
	1 – Relevance: The extent to which the activities involve the participation of a wide range of key stakeholders at all levels concerned by the establishment and implementation of lifelong learning strategies, including policy and decision makers, practitioners, providers, social partners, representatives of civil society and learners. 

	Limit 1000 characters


	2 – Quality of the work programme: Quality of the preparation of the activities (timetable, detailed list of events, seminars/conferences draft programmes, etc.) and coherence of the activities and of each of the individual activities therein, with the overall objective of supporting the establishment of lifelong learning strategies, and their implementation at national, regional or local levels, which are comprehensive and coherent, in line with the definitions given in section 2 of the call for proposals. 

	Limit 1000 characters


	3 – Impact 

· The extent to which the activities support improving coordination in the establishment of coherent and comprehensive lifelong learning strategies and the impact of European cooperation in education and training at national, regional and/or local levels. 

· The extent to which a clear explanation of how the results of the activities will be fed back up to national and regional policy makers and to the European level has been provided.

	Limit 1000 characters


	4 - Quality of the valorisation plan
The extent to which the activities raise the profile of lifelong learning by promoting the widespread dissemination of information to relevant stakeholders, including the citizens, about the establishment and implementation of lifelong learning strategies and of the results of European cooperation in education and training.


	Limit 1000 characters


	5 – Budget: Quality of the preparation of the budget of overall activities 



	Limit 1000 characters



Award criteria for Part B:  Support for transnational cooperation in the development and implementation of national and regional lifelong learning strategies
	1 – Relevance: Relevance of the activity and anticipated results in relation to the objectives of the call.

	Limit 1000 characters


	2 – Quality of the work programme: Clarity and consistency of the proposed work-plan in relation to the objectives of the activity. 



	Limit 1000 characters


	3 – Quality of the methodology: Quality of the methodology, tools and practical approaches proposed. 


	Limit 1000 characters


	4 - Impact
Clarity and consistency of the proposed work-plan in terms of feeding back the results of the activities to the relevant national, regional and European levels. 

	Limit 1000 characters


	5 – Budget: Clarity and coherence of the proposed budget.


	Limit 1000 characters
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