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Education and Culture DG

Culture Programme






	Reference number

To be filled in by the Executive Agency
	


Application Form

	Programme
	Culture (2007-2013)

	Sub - programme
	NOT APPLICABLE

	Action
	Strand 1.2.2

	Deadline
	03/02/2010

	Project title 
	NOT APPLICABLE

	Application language 
	

	Correspondence language with the Agency
	


Note
Please refer to Chapter V of the Programme Guide laying down the conditions to apply to Strand 1.2.2 - Literary translation projects
Part A, B, C, D, E & F must be supported by annexes as listed in the Check List (pages 16 and 17 of the application Form) and budget forms.
	Part A. Identification of the applicant 

	The parts A and B must be entirely filled in by the applicant 


	A.1. ORGANISATION


	Role in the application
	NA

	Organisation's legal name:
	

	Acronym:


	

	Department, if applicable:
	

	Legal address:
	

	Post Code:


	
	City: 
	

	Region:
	 FORMDROPDOWN 

	Country:
	 FORMDROPDOWN 


	Web site:
	http://

	Telephone:
	

	Fax:
	


	A.2. PERSON AUTHORISED TO LEGALLY COMMIT THE ORGANISATION (LEGAL REPRESENTATIVE)



	Surname:
	Title
	     
	First name:
	

	Position:
	
	Telephone: 
	

	Adress:(to fill in only if different from the address of the organisation)

the organisation
	

	A.3. PERSON RESPONSIBLE FOR THE IMPLEMENTATION OF THE ACTION (CONTACT PERSON)



	Surname:
	Title
	
	First name:
	

	Position:
	

	E-mail
:
	

	Telephone:
	
	Fax:
	

	Adress:(to fill only if different from the address of the organisation)
	


	Part B. Organisation and activities

	The candidate should refer to the applicable eligibility criteria as stated in the Programme Guide

	B.1. STRUCTURE



	Legal Status


	 FORMCHECKBOX 
  Public
	 FORMCHECKBOX 
  Private
	

	
	 FORMCHECKBOX 
  Profit
	 FORMCHECKBOX 
  Non-profit
	 FORMCHECKBOX 
  Charity

	Type of  the organisation


	 FORMCHECKBOX 
  Publishing  House 


	
	 FORMCHECKBOX 
  Part of a publishing group* 



	
	 FORMCHECKBOX 
  Publishing  Group 


	*  

Name of the publishing Group to which your organisation is part of:

	

	B.2. OBJECTIVES AND ACTIVITIES OF THE ORGANISATION 


	Please provide a short presentation of your organisation or group (usual activities, affiliations, etc) in relation to the field covered by the project.



	


	B.3. OTHER COMMUNITY FUNDING


	The Executive Agency should be informed of any funding received under EU Programmes

Did your organisation receive funding from the European Union for the last 2 financial exercises? If yes, for every subsidy, please indicate the year, the Directorate-General, the programme concerned, the Agreement/Contract  number and the allocated amount:

	YEAR
	Directorate general
	Programme Concerned
	Agreement/contract Number
	Subsidy Allocated

	
	
	
	
	

	
	
	
	
	

	The Executive Agency should be informed of any future application or funding 

Did your organisation or group apply for funding from the European Union for the current financial exercise? If yes, for every subsidy, please indicate the activity, the Directorate-General, the programme concerned and the requested amount:

	Activity
	Directorate general
	Programme Concerned
	Subsidy Requested



	
	
	
	

	
	
	
	


	Part C. Description of the project

	

	C.1. CALENDAR OF THE PROJECT (please write down the dates and duration in accordance with part F "Timetable for the implementation of the project activities")


	Project start date:
	…../…../…..
	Project end date:
	…../…../…..

	Project duration:                   
	…………….. months
	
	

	C.2. ORGANISATION 



	When was your organisation legally established
	…./…../….

	Number of permanent staff employed by the organisation
	Part time
	………….
	Full time
	………..

	C.3. RELEVANCE TO THE SPECIFIC OBJECTIVES OF THE PROGRAMME



	Objectives of the programme  & Field (please tick as appropriate)

	· The project supports the trans-national mobility of people working in the cultural sector
	N/A

	· The project encourages the trans-national circulation of artistic and cultural works and products
	 FORMCHECKBOX 


	· The project encourages intercultural dialogue
	 FORMCHECKBOX 


	FIELD - Literature, Books and Reading - Translation
	 FORMCHECKBOX 



	C.4. ACTIVITIES MOST RELEVANT TO THE PROJECT



	Fiction:
	

	Novels
	 FORMCHECKBOX 


	Tales
	 FORMCHECKBOX 


	Short stories
	 FORMCHECKBOX 


	Theatre plays
	 FORMCHECKBOX 


	Comics
	 FORMCHECKBOX 


	Poetry
	 FORMCHECKBOX 


	Other (Please, specify)
	 FORMCHECKBOX 


	Works having received the European Union Prize for Literature
	 FORMCHECKBOX 


	Number of books proposed for translation
 
	

	Description of the Project - In English, French or German (max. 2.000 characters).

	


	C.5. WORK TO BE TRANSLATED – Please copy and complete the entire section C 5 for each of the works proposed for translation



	Book Number (from 1 to 10)
	

	Title of the Book
	

	Author(s)
	

	Nationality or country of residence of the author
	

	Work having received the European Union Prize for Literature
	

	ISBN
	

	Price in Euros
	

	Name of the publishing house
	

	Literary genre
	

	Original language
	

	Target Language
	

	Date of 1st publication
	

	Place of 1st publication
	

	Synopsis of the work: (in English, French or German)
	

	Has the work already been translated into this language?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Will the work be translated in a bilingual edition?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Translation Rights

	Is the work submitted free from translation rights?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If the work is free from translation rights, please specify if it is part of the public domain.
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If it is not part of the public domain, please specify if it is a free cession from the owner of the rights.
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Name of the organisation owning the translation rights
	

	Type of organisation
	

	If the work is NOT FREE from translation rights, please specify the name of the organisation owing the rights
	

	Type of organisation
	

	Date of signature of the contract covering the rights
	

	Validity of the contract covering translation rights (in months, in year(s))
	

	Does the contract stipulate a clause of publication of the translated work?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If YES, what is the duration of the publication period? (in months)

	

	Translation

	Name of Translator 1
	

	First name (s)  of  Translator 1
	

	Nationality of translator 1
	

	Mother Tongue of translator 1

	

	Level of language(s) knowledge of translator 1 (e.g. degrees, diplomas, selection of works translated) - In English, French or German
	

	Date of signature of the contract between the translator 1 and the publisher for the proposed book for translation
	

	Has an advance payment been made to translator 1?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Name of Translator 2
	

	First name (s)  of  Translator 2
	

	Nationality of translator 2
	

	Mother Tongue of translator 2
	

	Level of language(s) knowledge of translator 2 (e.g. degrees, diplomas, selection of works translated) - In English, French or German
	

	Date of signature of the contract between the translator 2 and the publisher for the proposed book for translation
	

	Has an advance payment been made to translator 2?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Have you received or applied for another grant for the translation of this work?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If YES, please specify the name of the organisation and the amount requested (in euros)
	
	EUR ………………………

	Have you received or applied for another grant for the publication of this work?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If YES, please specify the name of the organisation and the amount requested (in euros)
	
	EUR ………………………


	Part D. Operational Capacity

	D.1   Experience in the field - Please indicate only experience of the past two years 

	


	Part E. Implementation of the Project

	

	E.1    Communication and promotion activities 

- How do you intend to disseminate the results of your activities?

- How do you intend to promote the visibility of the European Union through your project?

- Could you please detail your communication and promotion plan?

	

	Target Group:

	General public
	 FORMCHECKBOX 


	Youth  
	 FORMCHECKBOX 


	Artists
	 FORMCHECKBOX 


	Minority
	 FORMCHECKBOX 


	Disadvantaged people
	 FORMCHECKBOX 


	Culture specialists/experts
	 FORMCHECKBOX 


	Educational institution
	 FORMCHECKBOX 


	Which are the different communication tools used for your communication and promotion plan?

	Media
	
	Number of Media
	How many targeted people ?

	TV  
	 FORMCHECKBOX 

	
	

	Radio
	 FORMCHECKBOX 

	
	

	Written Press
	 FORMCHECKBOX 

	
	

	Internet
	 FORMCHECKBOX 

	
	

	Publications
	 FORMCHECKBOX 

	
	

	Merchandising
	 FORMCHECKBOX 

	
	


	E.2.    PLEASE SPECIFY WHICH ARE THE DIFFERENT EUROPEAN COUNTRIES (indicated in alphabetical order of the ISO Codes) PARTICIPATING IN THE PROGRAMME
 THAT WILL HOST AND/OR BENEFIT FROM THE ACTIVITIES



	 FORMCHECKBOX 
    
	AT
	Austria
	 FORMCHECKBOX 
   
	LI
	Liechtenstein

	 FORMCHECKBOX 

	BE
	Belgium
	 FORMCHECKBOX 

	LT
	Lithuania

	 FORMCHECKBOX 

	BG
	Bulgaria
	 FORMCHECKBOX 

	LU
	Luxembourg

	 FORMCHECKBOX 

	CY
	Cyprus
	 FORMCHECKBOX 

	LV
	Latvia

	 FORMCHECKBOX 

	CZ
	Czech Republic
	 FORMCHECKBOX 

	MK
	The Former Yugoslav Republic of Macedonia

	 FORMCHECKBOX 

	DE
	Germany
	 FORMCHECKBOX 

	MN
	Montenegro

	 FORMCHECKBOX 

	DK
	Denmark
	 FORMCHECKBOX 

	MT
	Malta

	 FORMCHECKBOX 

	EE
	Estonia
	 FORMCHECKBOX 

	NL
	Netherlands

	 FORMCHECKBOX 

	ES
	Spain
	 FORMCHECKBOX 

	NO
	Norway

	 FORMCHECKBOX 

	FI
	Finland
	 FORMCHECKBOX 

	PL
	Poland

	 FORMCHECKBOX 

	FR
	France
	 FORMCHECKBOX 

	PT
	Portugal

	 FORMCHECKBOX 

	GR
	Greece
	 FORMCHECKBOX 

	RO
	Romania

	 FORMCHECKBOX 

	HR
	Croatia
	 FORMCHECKBOX 

	RS
	Serbia

	 FORMCHECKBOX 

	HU
	Hungary
	 FORMCHECKBOX 

	SE
	Sweden

	 FORMCHECKBOX 

	IE
	Ireland
	 FORMCHECKBOX 

	SI
	Slovenia

	 FORMCHECKBOX 

	IS
	Iceland
	 FORMCHECKBOX 

	SK
	Slovakia

	 FORMCHECKBOX 

	IT
	Italy
	 FORMCHECKBOX 

	TR
	Turkey

	
	
	
	 FORMCHECKBOX 

	UK
	United Kingdom


	E.3 PLANNED PRINT RUN FOR EACH TRANSLATED WORK

	What will be the print run for book N.1? 
	N. of copies:……………

	What will be the print run for book N.2? 
	N. of copies:……………

	What will be the print run for book N.3? 
	N. of copies:……………

	What will be the print run for book N.4? 
	N. of copies:……………

	What will be the print run for book N.5? 
	N. of copies:……………

	What will be the print run for book N.6? 
	N. of copies:……………

	What will be the print run for book N.7? 
	N. of copies:……………

	What will be the print run for book N.8? 
	N. of copies:……………

	What will be the print run for book N.9? 
	N. of copies:……………

	What will be the print run for book N.10 ? 
	N. of copies:……………


	PART F:
TIMETABLE FOR THE IMPLEMENTATION OF THE PROJECT ACTIVITIES 

	Please fill in the following table in accordance with the detailed description of the project activities in point C.5 and with the calendar of the project in point C.1.
Please indicate all the date in the following format: DD/MM/YYYY

	Project start date
	…../…../……..
	Project end date
	…../…../…….. (Maximum duration of the project: 24 months) 



	Book N°

	Title of the Book to be translated
	Scheduled date of the beginning of the translation work
	Scheduled date of delivery of the translation by the translator 
	Name of translator(s)
	Scheduled date of publication 

	1
	
	…../…../……..
	…../…../……..
	
	…../…../……..

	2
	
	…../…../……..
	…../…../……..
	
	…../…../……..

	3
	
	…../…../……..
	…../…../……..
	
	…../…../……..

	4
	
	…../…../……..
	…../…../……..
	
	…../…../……..

	5
	
	…../…../……..
	…../…../……..
	
	…../…../……..

	6
	
	…../…../……..
	…../…../……..
	
	…../…../……..

	7
	
	…../…../……..
	…../…../……..
	
	…../…../……..

	8
	
	…../…../……..
	…../…../……..
	
	…../…../……..

	9
	
	…../…../……..
	…../…../……..
	
	…../…../……..

	10
	
	…../…../……..
	…../…../……..
	
	…../…../……..


	Please fill in and attach the budget form (EXCEL format)


After having filled in the attached budget form, please, indicate the grant requested 
	A) Grant calculator (requested amount in EUR)


	EUR ………………………

	B) Budget form for Poetry only (requested amount in EUR)
	EUR ………………………

	Grant  requested (requested amount in EUR)                                                             

	EUR ………………………


ANNEX G
	DECLARATION ON HONOUR CONCERNING WORKS TO BE TRANSLATED*
To be completed by the person legally authorised to sign on behalf of the applicant organisation


	I, the undersigned, certify that:

· the works proposed for translation have been preciously published;

· the works proposed for translation have not been previously translated into the target language;

· the works proposed for translation have been written by authors who are nationals of or residents in a country taking part in the Programme (with the exception of works written in Latin and ancient Greek);

· the target language is the translator's mother tongue (except in cases of lesser used languages if the publisher provides sufficient explanation);

· the publishing house or publishing group commits itself to use the translator(s) envisaged in the application. Should the application be selected the applicant shall provide the Executive Agency with a copy of the contract with the publisher and the translator for each book proposed for translation**.

· The translation activities will not start before September the 1st of the year of application;

· The publishing house or publishing group owns the rights to the literary work(s) proposed for translation or will own the rights before the signature of the legal commitment by the Executive Agency. Should the application be selected the applicant shall provide the Executive Agency with a copy of the contract**.



	Done at:
Date    /    /   

 FORMTEXT 
   (day/month/year)

Contractor's signature 
 Stamp of the applicant organisation / 

Name and position in capitals:


* 
The declaration of honour commits the applicant organisation to comply with the mentioned eligibility criteria. In case of selection and in case that these declarations are found not to be complied with the grant allocated will be cancelled and the amounts already paid, if any, will have to be reimbursed.
**
Should the application be selected the applicant shall provide the Executive Agency with a copy of the contract between the publisher and the translator for each book proposed for translation and the copy of the contract demonstrating that he owns the rights to the concerned Literary work. They will have to provide these contracts before the signature of the grant agreement/Decision.

Declaration on honour
 

To be completed by the person legally authorised to sign on behalf of the applicant organisation
	I, the undersigned, hereby request a grant for this project from the Education, Audiovisual and Culture Executive Agency of EUR ………… for the costs covered by this grant application.

I, the undersigned, certify that all information contained in this application, including the description of the project, is correct to the best of my knowledge and that I am aware of the content of the annexes to the application form.

I confirm that my institution/organisation has the financial and operational capacity to complete the proposed project.

I take note that under the provisions of the Financial Regulation applicable to the general budget of the European Communities, grants
 may not be awarded to applicants who are in any of the following situations:

a)  are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

b)  have been convicted of an offence concerning their professional conduct by a judgment which has the force of res judicata;

c)  have been guilty of grave professional misconduct proven by any means which the contracting authority can justify;

d)  have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the contract is to be performed;

e)  have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;

f)  following another procurement procedure or grant award procedure financed by the Community budget, have been declared to be in serious breach of contract for failure to comply with their contractual obligations;

g)  in their grant application, are subject to a conflict of interest;

h)  in their grant application, are guilty of misrepresentation in supplying the information required by the contracting authority as a condition of participation in the grant award procedure, or fail to supply this information.

I confirm that neither I nor the institution for which I am acting as legal representative are in any of the situations described above, and that I am aware that the penalties set out in the Financial Regulation may be applied in the case of a false declaration.

In the event that my grant application is successful, I authorise the Commission / the Agency to publish on its website or in any other appropriate medium:

· the name and address of the beneficiary of the grant; for networks, the name and address of the members;

· the subject of the grant;

· the amount awarded and the rate of funding of the costs of the approved project.

By signing this application form, I accept all the conditions set out in the Culture Programme (2007-2013) Programme Guide, including the general conditions of the European Commission published on the Executive Agency website.

	Done at:
Date    /    /   

 FORMTEXT 
   (day/month/year)

Contractor's signature 
 Stamp of the applicant organisation / 

Name and position in capitals:


	Check List for the Annexes 
Please note that these annexes must be included in the application


	ANNEX.A
	Activity Reports of the past two (2) years
Activity reports of the applicant organisation of the past two years

	YES
	 FORMCHECKBOX 



	ANNEX B
	Curriculum Vitae

· CV of the legally representative person for the applicant organisation
· CV of the person in charge of overall co-ordination of the project (project manager)
· CV of the translators
	YES
	 FORMCHECKBOX 



	ANNEX C
	Legal Entity Identification form to be downloaded at the following website: http://europa.eu.int/comm/budget/execution/legal_entities_en.htm
 + documents attesting to the legal status of the entity 
	YES
	 FORMCHECKBOX 



	ANNEX D
	Financial Identification Form 

Please attach the bank identification, relevant to your country, which you will find at the following Internet address: 

http://ec.europa.eu/budget/execution/ftiers_en.htm
The form needs to be stamped and signed by the account holder and by a representative of the bank.
	YES
	 FORMCHECKBOX 



	ANNEX E
	Official accounts (Balance sheets + Profit/Loss accounts) 

Approved accounts for the last financial year of the applicant organisation (except where the organisation is a public body or has just been established ‑ in which case approved accounts to date are sufficient)
	YES
	 FORMCHECKBOX 



	ANNEX F
	Copy of the original books proposed for translation (photocopies of the books will not be accepted)
	YES
	 FORMCHECKBOX 



	ANNEX G 
	Declaration on the honour concerning the works to be translated


	YES
	 FORMCHECKBOX 



	ANNEX H
	Any material to support the application (e.g. press release etc.)
	YES
	 FORMCHECKBOX 



N.B. 
Please note that applicants do not have to provide the Executive Agency with the contract mentioned below at this stage of the application procedure. However, the legal representative of the Publishing House/Publishing Group has to sign the Declaration on Honour included in ANNEX G.  

Should the application be selected, the applicant will have to provide the Executive Agency, for EACH WORK to be TRANSLATED:
· Copy of the contract between the publisher and the translator 

· Copy of the contract covering translation rights and, if needed, extension to this contract

· Declaration on the honour signed by the owner of the rights, in the case of free cession of rights.
� This email address will be used for all kind of correspondence including the acknowledgment of receipt.


�  Maximum 10 works to be proposed for translation


� Contract must be valid until the scheduled date of publication by the applicant


� Please note that the target language must be the translator's mother tongue, except in case of lesser-used languages, if the publisher duly demonstrates that he cannot find a suitable translator.


� 	Montenegro participates to the Culture programme (2007-2013) as from 01/01/2010 onwards. 


� The duration must be understood from the start date of the translation of the first work until the publication date of the last translated work.


�  Please refer to part C.5


� 	Council Regulation (EC, Euratom) No 1605/2002 (OJ L 248 of 16.09.2002), amended by Regulations (EC, Euratom) No 1995/2006 (OJ L 390 of 30.12.2006) and (EC) No 1525/2007 (OJ L 343 of 27.12.2007). These can be consulted in the Official Journal online at: � HYPERLINK "http://europa.eu.int/eur-lex/lex/en/index.htm" �http://europa.eu.int/eur-lex/lex/en/index.htm�





�Et le fait qu’il ne doivent pas recevoir deux subvention pour le même projet/action ?





PAGE  
17

